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PURPOSE 

Dollar Academy is committed to protecting the health and wellbeing of all pupils. This 
concussion policy ensures that any suspected or confirmed concussion is recognised, managed, 
and monitored in accordance with best practice and national guidance, based on the “If in 
doubt, sit them out” principle. A graduated return to education and sport must be followed in 
all cases of suspected or confirmed concussion, with a minimum of 24 hours between stages. 
 

SCOPE 

• All school activities (curricular and co-curricular) 
• All staff (teaching, support, and external) 
• All volunteers and visiting coaches 
• All pupils 

 
RESPONSIBILITIES 

Role Responsibilities 
Director of Sport Ensure the policy is implemented and 

adhered to across all sporting activities. 
Oversee and organise staff / coach training 
related to concussion management.  

First Aider / School Nurse at scene  Assess injury and provide immediate care. 
Gather information for later accident form 
submission. 

School Nurse ‘follow up’ Collaborate with pupil, parents, staff and 
coaches during the ‘Graduated return to 
education/work & sport’.  

No return to contact training or matches 
until authorised by School Nurses.  

Add and update protocol stages on the 
iSAMS ‘off games’ tab for staff. 

PE/Sports Staff & Coaches Recognise symptoms, take immediate 
action, complete accident report form, 
inform school nurses and director of sport. 
Regularly review iSAMS ‘off games’ to 
ensure staged recovery is followed.   

Parents Support recovery in conjunction with school 
and any involved health services. Inform 
outside sports clubs. 

Pupils Report symptoms and avoid hiding 
symptoms, follow concussion protocol in 
conjunction with parents, school nurses, 
school staff, coaches and director of sport. 

 
 
 
 
 



DEFINITION OF CONCUSSION 
Concussion is a type of brain injury that can happen after a head injury, or a forceful knock to 
the body. It can occur even if you’ve stayed conscious (awake) after the injury. Concussions 
often happen when someone is playing sport and only 10% of concussions involve someone 
being knocked out. It can affect children differently to adults and recovery must be carefully 
managed.  

 

RECOGNITION OF CONCUSSION 

Common Symptoms can include: 

• Headache, nausea, vomiting 
• Dizziness, balance issues 
• Blurred vision, sensitivity to light/noise 
• Memory loss, confusion, “feeling foggy” 
• Emotional changes: irritability, sadness 
• Fatigue or sleep disturbance 

 

Red Flag Symptoms (Seek emergency help/call 999 immediately) 

• Loss of consciousness 
• Seizures or convulsions 
• Weakness, numbness, or tingling 
• Persistent or increasing headache 
• Repeated vomiting 
• Confusion or unusual behaviour 

 

Immediate Action at Time of Accident: “If in doubt, sit them out” 

• Call the pitch-side first aider or School Nurse to assist.  

• Assess for red flag symptoms – call 999 for an ambulance and contact parents/carers 
immediately.  

• If there are no red flag symptoms and it is safe to do so, remove the pupil from play 

immediately.  

• Do not allow the pupil to return to play or PE that day.  
• Following any head injury, the pupil must not undertake sport or strenuous physical 

activity for a minimum of 24 hours.  

• Staff in attendance must complete a Dollar Academy Accident/Incident Form on 

SharePoint. 

• Ensure School Nurses are updated with all relevant information to allow entry into the 
pupil’s nursing record and appropriate follow-up.  

• Staff in attendance to provide parents/carers with head injury and concussion advice 
leaflets, and signpost them to the Dollar Academy Concussion Policy online. 

 

 
 



GRADUATED RETURN TO EDUCATION, WORK & SPORT SUMMARY 

 
 
 
 

 
 



 



 
CONCUSSION INFORMATION & LINKS 

- Concussion. NHS Inform  https://shorturl.at/1U9lK 
 
-UK Concussion Guidelines for Non-Elite (Grassroots) Sport (2024) https://shorturl.at/6H8TT  
 
-If in doubt sit them out. Scottish Sports Concussion Guidance: grassroots sport and general 
public (2024) https://sportscotland.org.uk/media/ztfnilyc/concussion-guidance-2024.pdf  
 
- Scottish Rugby Concussion Hub https://scottishrugby.org/rules-and-regulations/player-
welfare/concussion-hub/  
 
-Rugby Right Scottish Rugby’s annual Welfare E-Learning Course for all coaches and match 
officials. https://scottishrugby.org/community-game/game-development/all-
courses/rugbyright/  
 
-Scottish Rugby. Concussion e-module for players, volunteers and parents (2023) 
https://share.articulate.com/HoTe1aiUNt0mCpC5zWRkP  
 
-Sports Scotland ‘If in doubt, sit them out – Grassroots sports concussion e-learning module’. 
https://learning.sportscotland.org.uk/product?catalog=IIDSTO_concussion_2024 
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